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Add Related Documents into AiM  

1. From the WorkDesk, select System Administration  

 

2. Select Document Profile  

 

3. Click:  New 

 

4.  Click: Choose File 
 Locate the file on your computer. 

 

5. Click:   DONE 

 

6.  Enter Title of document 

7. Select Type by clicking:  and choose a Document Type. 

 

 

8. On the Document Profile screen, click  SAVE  

 

 


